
ARTICLE 21 
ADMINISTRATION AND ENFORCEMENT 

 
 

SECTION 21.00 ENFORCEMENT 
 
The provisions of this Ordinance shall be administered and enforced by the Building Inspector or 
by such deputies of his department as may be designated by the Township Board. He is hereby 
authorized and empowered to issue a stop order and/or revoke the license or permit of any person 
whom he finds in violation of this Ordinance in any case he may find necessary, where there is 
imminent peril to the public health, safety or welfare. Any person aggrieved by such action may 
appeal to the Township Board in accordance with the following procedure: 

 
1. File a written claim of appeal within fifteen (15) days after receipt of such order or 

revocation with the Township Clerk setting forth therein in reasonable detail the claimed 
grounds of appeal. 

 
2. The Township Clerk shall then cause the appeal to be placed on the agenda of a regular 

or special Township Board meeting within thirty-five (35) days after receipt of such 
claim of appeal. 

 
3. The Township shall conduct a hearing on the claim of appeal at which time the applicant 

and his attorney, if any, may appear to present his case. 
 
4. The Board shall render its decision on the appeal within fifteen (15) days after the 

aforesaid hearing. 
 
 

SECTION 21.01 DUTIES OF BUILDING INSPECTOR 
 
The Building Inspector shall have the power to grant zoning compliance and occupancy permits, 
and to make inspections of buildings or premises necessary to carry out his duties in the 
enforcement of this Ordinance.  It shall be unlawful for the Building Inspector to approve any 
plans or issue any permits or certificates of occupancy for any excavation or construction until he 
has inspected such plans in detail and found them to conform with this Ordinance.   
 
Under no circumstances is the Building Inspector permitted to make changes to this Ordinance 
nor to vary the items of this Ordinance in carrying out his duties as Building Inspector. 
 
The Building Inspector shall not refuse to issue a permit when conditions imposed by this 
Ordinance are complied with by the applicant despite violations of contracts, such as covenants 
or private agreements which may occur upon the granting of said permit.  The Building Inspector 
shall be empowered to enforce all applicable state building requirements regarding obtaining 
building permits. 
 
 
SECTION 21.02 PLOT PLAN 
 
The Building Inspector shall require that all applications for building permits shall be 
accompanied by plans and specifications including a plot plan, in triplicate, drawn to scale, 
showing the following: 
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1. The actual shape, location, and dimensions of the lot. 
 
2. The shape, size, and location of all buildings or other structures to be erected, altered or 

moved, and of any building or other structures already on the lot. 
 
3. The existing and intended use of the lot and of all such structures upon it, including, in 

residential areas, the number of dwelling units the building is intended to accommodate. 
 
4. Such other information concerning the lot or adjoining lots as may be essential for 

determining whether the provisions of this Ordinance are being observed. 
 
 
SECTION 21.03 PERMITS 
 
The following shall apply in the issuance of any permits: 
 
1. Permits Not to be Issued 

No building permit shall be issued for the erection, alteration, or use of any building or 
structure, or part thereof, or for the use of any land which is not in accordance with all 
provisions of this Ordinance. 

 
2. Permits for New Use of Land 

No land heretofore vacant shall hereafter be used, or an existing use of land be hereafter 
changed to a use of a different class or type unless a certificate of occupancy is first 
obtained for the new or different use. 

 
3. Permits for New Use of Buildings 

No building or structure, or part thereof, shall be changed to or occupied by a use of a 
different class or type unless a certificate of occupancy is first obtained for the new or 
different use. 
 

4. Permits Required 
No building or structure, or part thereof, shall be hereafter erected, altered, moved, or 
repaired unless a building permit shall have been first issued for such work.  The terms 
“altered” and “repaired” shall include any changes in structural parts, stairways, type of 
construction, type, class or kind of occupancy, light or ventilation, means of egress and 
ingress, or other changes affecting or regulated by the Township Building Code, Housing 
Law, or this Ordinance, except for minor repairs or changes not involving any of the 
aforesaid features.   

 
5. Permits for Wrecking Buildings 

Before a building or structure can be wrecked, the owner, wrecking company, or person 
who secures the permit shall notify all utilities having service connections within the 
building such as water, electric, gas, sewer, and other connections.  A permit to wreck a 
building shall not be issued unless a release is obtained from the utilities stating that their 
respective service connections and appurtenant equipment, such as meters and regulators, 
have been removed and/or sealed and plugged in a safe manner; nor shall a wrecking 
permit be issued until a report has been received from the public utility companies 
concerned, that said wrecking operations may be accomplished in such a manner as not to 
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create a hazardous condition as a result of the proximity of such public utility 
installations. 

 
Before a permit is issued for the wrecking of any building, such application for permit 
shall be referred to the Building Inspector for examination procedures of the premises to 
determine whether or not rodent extermination procedures are necessary. 

 
After obtaining permit from the Building Inspector, the wrecker shall proceed to erect 
screening, fencing, boarding, or other protections as authorized by the Building Inspector 
and shall notify the same before proceeding with wrecking operations. The wrecking 
company, or person who secures the permit for the razing of the structure, will be held 
responsible for the compliance with these regulations and other laws and ordinances 
covering this subject.  He will also be held responsible and liable for the acts of 
subcontractors or other persons who do any work of removal or destruction in the 
wrecking of the building.  The methods to be used in wrecking shall not involve undue 
hazards to the public or unnecessary danger to the workmen and shall be in accordance 
with good practice.  Crane, backhoe, bulldozer, high loader, ball, clam-bucket, chain, 
cable, and other similar mechanical devices shall not to be used to wreck buildings or 
structures except in individual cases wherein detailed plans and proposed procedures are 
submitted with the application for wrecking permit and are approved by the building 
official.  Suitable provisions shall be made for the disposal of materials that are 
accumulated during the wrecking operations.  No part of the structure shall be overloaded 
by excessive storage of materials or debris.  Chutes, scaffolds, derricks, and hoists shall 
be strong and substantial, and safe for the purpose for which they are intended.  Materials 
which in their removal, would cause an excessive amount of dust, shall be watered down 
to prevent the creation of a nuisance.  No open fires or other sources of flame except 
necessary cutting torches will be permitted on the inside of the building which is being 
wrecked, not in close proximity to flammable materials outside of the building, and every 
precaution shall be taken to prevent the possibility of fire. 

 
Blasting and use of explosives shall be done only by a person licensed by the State and/or 
County, as appropriate, to perform such work. 

 
The requirements of this section are designated as the minimum necessary for average 
conditions and, in the case of unusual or dangerous situations, adequate provision shall be 
made and every precaution taken to protect the safety of the public and workmen.  All 
abandoned basements or cellars and holes shall be filled to grade, and all excess 
materials, rubbish, and debris shall not be permitted to remain on the premises above 
grade.  The Fire Department shall be notified before removing standpipes, sprinklers, or 
fire protection water supplies.  

 
 

SECTION 21.04 CERTIFICATES 
 
No land, building, or part thereof, shall be occupied by, or for any use, unless and until a 
certificate of occupancy shall have been issued for such use.  The following shall apply in the 
issuance of any certificate: 
 
1. Certificates Not to be Issued 
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No certificates of occupancy shall be issued for any building, structure or part thereof, or 
for the use of any land which is not in accordance with all the provisions of this 
Ordinance. 

 
2. Certificates Required 

No building or structure, or part thereof, which is hereafter erected, or altered, shall be 
occupied or used or the same caused to be done, unless and until a certificate of 
occupancy shall have been issued for such building or structure. 

 
3. Certificates Including Zoning 

Certificates of occupancy as required by the Township Building Code for new buildings 
or structures, or parts thereof, or for alterations to or changes of, use of existing buildings 
or structures, shall also constitute certificates of occupancy as required by this Ordinance. 

 
4. Certificates for Existing Buildings 

Certificates of occupancy shall be issued for existing buildings, structures, or parts 
thereof, or existing uses of land if, after inspection, it is found that such buildings, 
structures, or parts thereof, or such use of land, are in conformity with the provisions of 
this Ordinance. 

 
5. Record of Certificates 

A record of all certificates issued shall be kept on file in the office of the Building 
Inspector, and copies shall be furnished upon request to any person having a proprietary 
or tenancy interest in the property involved. 

 
6. Certificates for Dwelling Accessory Buildings 

Buildings or structures accessory to dwellings shall not require separate certificates of 
occupancy, but may be included in the certificate of occupancy for the dwelling when 
shown on the plot plan, and when completed at the same time as such dwellings. 

 
7. Application for Certificates 

Application for certificates of occupancy shall be made, in writing, to the Building 
Inspector on forms furnished by that Department, and such certificates shall be issued 
within five (5) days after receipt of such application if it is found that the building or 
structure, or part thereof, or the use of land is in accordance with the provisions of this 
Ordinance. 
 
Certificates of occupancy shall be completed in triplicate by the Building Inspector upon 
acceptable final inspection.  The original to be issued to the applicant named on the 
building permit, one copy is to be given to the Township Supervisor, and the other copy 
is to be retained by the Building Inspector. 

 
If such certificate is refused for cause, the applicant therefore shall be notified of such 
refusal and cause thereof, within the aforesaid five (5) day period. 
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SECTION 21.05 FINAL INSPECTION 
 
The holder of every building permit for the construction, erection, alteration, repair, or moving of 
any building, structure, or part thereof, shall notify the Building Inspector immediately upon the 
completion of the work authorized by such permit for a final inspection. 
 
 

SECTION 21.06 FEES 
 
Fees for inspection and the issuance or permits or certificates of copies thereof, required or 
issued under the provisions of this Ordinance, may be collected by the Building Inspector in 
advance of issuance.  The amount of such fees shall be established by resolution of the Township 
Board and shall cover the cost of inspection and supervision resulting from enforcement of this 
Ordinance. 
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